COTI'JTACOBAHO YTBEPXXJEHO

¢ Ynopasnstomum CoBeToM npuka3om ot 31.08.2022
[TpoTtokox ot 31.08.2022 Nel Ne CEHJI-13-407/2
[TPUHATO Ha 3acenanuu

MeIarOTHYeCKOT0 COBETa
[Tporokoi ot 31.08.20220 Nel

[TOJIOKEHUE
0 OubnoTeke

1. OO0mme moJ10KeHUS
1.1. Hacrosmee nmonoxxkenue o 6ubanoreke pazpaboTaHo
» Ha OCHOBAHHH:

— ®@enepanbHoro 3akoHa «0O06 oOpazoBanuu B Poccuiickoit ®enepauuu» OT
29.12.2012 Ne 273-D3,

— ®epaepanbHoro 3akoHa oT 29.12.2010 Ne 436 «O 3amure aereit ot nHGOpMAIIHH,
MPUYHUHSIONIEH Bpea UxX 30poBbio» (pef. oT 14.10.2014),

— ®enepanpHoro 3akoHa «O 6ubamoreuHoM aene» oT 29.12.1994 Ne 78-D3 (pen.
ot 02.07.2013, ¢ u3m. ot 01.12.2014),

— ®epnepanbHOro 3aKoHa «O NPOTUBOJACUCTBUM KCTPEMUCTKON JAEATEIBHOCTH» OT
25.07.2002 Ne 114 - @3,

— @epaepanbHoro 3akoHa «O0 OCHOBHBIX TapaHTHsIX MpaB pedeHka B Poccuiickoit
®enepanun» ot 24.07.1998 Ne 124-D3 (pex. ot 02.12.2013);

» B COOTBETCTBHH C

— npukazoM MunucrtepcrBa odpazoBanus Poccun «OO0 OCHOBHBIX HampaBICHUSX
COBEPILIEHCTBOBAHMS JEATEIBHOCTH OHOIMOTEK YUpEKIEeHUM o0mero ooOpa3oBaHUs
Poccuiickon @enepamum» ot 1 maprta 2004,

— PpeKOMEeHJAIUSIMHU 1Mo paboTe OUOIMOTEK C JOKYMEHTaMH, BKIIOYCHHBIMH B
benepaibHBI CIUCOK JKCTPEMUCTCKUX MaTepuanoB (yTB. MunKynbTypsl Poccumn
12.09.2017),

— npukazamu MuHHucTepcTBa 00pazoBanusi U Hayku PD: «O peanuzanuu pemieHus
kojuierun  MunoOpazoBanust Poccum ot 01.03.2004 Ne 936 «OO6 OCHOBHBIX
HaIpaBJICHUSX COBEPIICHCTBOBAHUS JEATEIBHOCTH OMOJMOTEK YUpeKIEHUN O0OIIero
obpazoBanusi Poccuiickoit ®eneparun» ot 10.02.2004 No 2/2 «O6 yTBepkAcHUU
Konnenuuu pa3BUTHS MIKOJBHBIX HHGOPMAIIMOHHO-OMOIMOTEYHBIX IIEHTPOBY» OT
15.06.2016 Ne 715;

— mpukazamu JlemaprameHta oOpa30BaHUS W MOJIOJACKHOW TOJUTHUKA XaHTHI-
Mamncuiickoro aBToHOMHOTO oOKpyra — IOrper ot 01.03.2017 Neo 374 «Pa3Butue
CUCTEMBI OMOIMOTEYHOTO JIETOMPOU3BOJICTBA B 00IIE00Pa30BATEIBHBIX OPTaHU3AIUSX,
PACMOJIOKEHHBIX HA TEPPUTOPUHM XaHTbl — MaHCHUHCKOrO aBTOHOMHOI'O OKpyra —
FOrper», ot 25.10.2017 Ne 1586 «O06 yrBepxknenun KoHIenuu pa3BUTHS HIKOJIBHBIX
MH()OPMAITMOHHO-ONOIMOTEYHBIX [IEHTPOB B XaHThI-MaHCHIICKOM aBTOHOMHOM OKPYTE
— KOrpe»,



— [puKa3a jaenaprameHTta oOpaszoBanust AnmunHuctpauuu r. Cypryra «O co3gaHuu
IIKOJIbHBIX HH(POPMAIHOHHO-ONOIHOTEUHBIX IIEHTPOB» oT 07.07.2017 Ne 12-27-505/17;

» ¢ ydeToM TpeboBaHUI

— (¢eneparbHOrO0 TOCYJApPCTBEHHOTO 00pa30BaTENBHOTO CTaHAApTa HAYaJlbHOTO,
OCHOBHOTO M CpeIHEro o0IIero 00pa3oBaHus,

— canutapueix npaBun  CII  2.4.3648-20 «CaHuTapHO-3IUAEMHOJIOTUYECKHE
TpeOOBaHUs K OpraHU3AlMsIM BOCIUTAHUS U 00YUYEHUs, OTJbIXa U O3J0POBJICHUS JETeH
u mosoaexu» (ytB. IlocranoBnenueM [JaBHOrO rocygapCTBEHHOTO CAHUTAPHOTO
Bpaua Poccun ot 28.09.2020 Ne CII 2.4.3648-20, Canurapubsle mpaBwia [1aBHOTO
roCyJIapCTBEHHOTO caHuTapHOTro Bpada Poccuu ot 28.09.2020 Ne 28).

1.2. bubnnoreka opraHusyeTcss B LEIAX OOeCHedeHHs IpaBa YYaCTHUKOB
o0pa3oBaTeNbHON  JIEITEIbHOCTH Ha OeCIIaTHOE IMOJIb30BaHHWE OMOJIMOTEUHO-
UH()OPMAITMOHHBIMHA PECYPCAMHU.

1.3. lesarenbHocTh OuOMnoTekn MBOY CypryTckoro ecTeCTBEHHO-HayYHOTO JIUIIEs
(manmee - OmOMMOTEKa) OTpakaeTcss B YcraBe oOHIE00pa30BaTEIbHOTO YUPEKACHHUS.
ObecnieueHHOCTh  OMOMMOTEKH  Y4YEOHBIMH, METOJAMYECKMMH W  CIPABOYHBIMHU
JOKYMEHTaMU  YYMUTBIBa€TCA MpPHU  JIMUEH3UPOBAHMHM  0OHIE00pa30BaTEIbLHOTO

YUPEKICHHUS.
1.4. llenu nesTenbHOCTH OMOIMOTEKH cooTHOCATCS ¢ nensmu MbOY Cypryrckoro
€CTECTBCHHO-HAYYHOTO  JIAIEA: oOecricueHME  KAYECTBEHHOM  YyriIyOJICeHHOM

o0pa30BaTeNbHOM MOATOTOBKM YyYallUXCs B O0JIaCTU €CTECTBEHHO-HAyYHOTO M
TEXHOJOTMYECKOr0 00pa30BaHus C YUETOM 00pa30BaTEIbHBIX NOTPEOHOCTEN ydaluxcs
U X POJUTEIICH/3aKOHHBIX ITPEICTaBUTENEH.

1.5. bubmmoreka pyKOBOJCTBYETCSI B CBOEH JAeATENbHOCTH  (heaepalibHbIMU
3aKOHaMHu, ykazamu U pacnopsbkeHusmMu IIpesupenta Poccuiickonn ®enepanuu,
IIOCTAHOBJICHUSIMU U pacrniopstkeHusamu [IpaBurensctBa Poccuiickonn ®enepannn u
UCIIOJIHUTENIbHBIX ~ OpraHoB cyOwbekToB Poccuiickoit ~®Denepanuu, pelieHUSIMU
COOTBETCTBYIOILIETO opraHa YIIPABJICHUS oOpa3oBaHHEM, YCTaBOM
00111600pa30BaTEIHLHOTO YUpekKAeHUs, HacTosIIIKUM [lonoxkeHuem.

1.6. JlesTenbHOCTh OMOJMOTEKH OCHOBBIBAETCS HA MPUHLMIAX JEMOKpaTHH,
ryMaHu3Ma, OOLIEAOCTYIHOCTH, MPUOPUTETA  OOILIEYETOBEUYECKUX  LIEHHOCTEH,
Ipa)1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JINYHOCTH.

1.7. Tlopsii0K MOAB30BaHUS HCTOUHUKAMU MH(POpPMAIUH, IEPeYeHb OCHOBHBIX YCIIYT
U YCIOBMsS HUX mpeaocTtaBieHust omnpenenstorcss [lonoxennem o Oubinuoreke u
[IpaBuiamMu nmoJsib30BaHusl OMOIMOTEKOM, YTBEPKAEHHBIMU JUPEKTOPOM JIULIES.

1.8. AAMUHUCTpalMs JULEsS HECET OTBETCTBEHHOCTh 3a JIOCTYNHOCTh M KadyeCTBO
OMOIMOTEYHO-MH(POPMAIIMOHHOTO  OOCTYKMBaHUS  YYaCTHHKOB  0Opa30BaTeIbHOU
NEATENBHOCTH. 3aNpeliaeTcss W3JaHue W paclpoCTPAHEHUE II€YaTHBIX, ayAMo,
ayJIMOBU3YaJIbHBIX M WHBIX MaTepUajoB, COJAEpKAIIMX XOTs Obl OJUH W3 MPU3HAKOB
DKCTPEMHUCTCKOM NIEATENBHOCTH, MPENYCMOTPEHHBIX cTaThel | denepanbHOro 3akoHa
or 25.07.2002 No 114-®3 «O mnpOTUBOACHCTBUU IKCTPEMHUCTKOW HEATEIBHOCTHY,
MaTepuaioB BXOASIIMX B (eAepalbHbIil CHUCOK 3KCTPEMHUCTCKUX MaTEpHalIOB,
KOTOpBIM pa3MelleH Ha oduiuaibHOM caiite MunHuctepcTBa tocTHIMM Poccuiickoit
®deneparuu http://minjust.ru/ru/extremist-materials. ®oug OHOIUOTEKH HE COACPKHUT
MH(GOPMALIMOHHBIX MaTEPHAJIOB, MPU3HAHHBIX IKCTPEMUCTCKUMHU.



http://minjust.ru/ru/extremist-materials

1.9. Opranuzanusi OOCTY)KMBAaHHS YYaCTHUKOB 00pa3oBaTelIbHOrO  Ipoliecca
OPOU3BOJUTCS B  COOTBETCTBUM C NpaBWUJIaMU TEXHUKU  O€30MAaCHOCTH U
IPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMU.

2. Iean u 3aga4m AeATEJIbHOCTH OMOJIHOTEKH

2.1. OCHOBHBIMHM HEJIAMH U 33/1a4aMU JEATEIbHOCTH OMOIMOTEKH SIBIISIFOTCS:

a) o0ecreyeHUEe ydyacTHHKaM OOpa30BaTEIbHOMN JAESTENIbHOCTH — O0yYarouumcs,
MeJarOTHIECKUM paOOTHUKAM, POIUTEISIM/3aKOHHBIM TIPEICTABUTEIISIM O00YJarONuXCs
— goctynma K WHPOpMAIMH, WIASSIM, KyJIbTYPHBIM IIEHHOCTSIM ITOCPEICTBOM
WCIIOJIb30BaHUsI OMOIMOTEUHO-MH(DPOPMALIMOHHBIX PECYpPCOB JHIES Ha pPa3IMYHBIX
HOCHUTEISIX: OyMaKHOM (KHWKHBIA (OH, HOHI EPUOTNIECKUX MU3IaHUI); MAaTHUTHOM
(porm aymmo- wm Buaeokaccet); 1wmppoBoM (CD-gucku); KOMMYHHKATHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

0) BocnuTaHWE KyJbTYPHOTO ¥ TPaXKIAHCKOTO CaMOCO3HAHWSA, TIOMOIIL B
COIMAJIA3AIMU 00YYaOIIEeTroCs, pa3BUTUHU €ro TBOPUYECKOTO MOTEHIINANA;

B) ¢opMHpOBaHHWE Yy YHUTATEJe HaBBIKOB HE3aBUCHUMOIO OHOJIMOTEYHOTO
MOJIb30BATENS: 00YUYEHHUE MOJIH30BAHUIO KHUTON U APYTUMH HOCUTENISIMU MH(OpMaIuy,
MOMCKY, OTOOPY M KPUTHUECKOM OlleHKEe UH(POpMAIUK;

I') COBEpIICHCTBOBAHHE IMPEAOCTABIAEMbIX OUOIMOTEKOH YCIYyr Ha OCHOBE
BHEJIPEHUSI HOBBIX MH(OPMAITMOHHBIX TEXHOJOTUN M KOMITbIOTEpU3AIIUU OMOIMOTEYHO-
MH(})OPMAMOHHBIX MPOLECCOB, GOPMHUPOBAHUE KOM(POPTHON OMOIHOTEUHON CpEbI.

1) GopMUPOBaHHWE OCHOBHOI'O M y4eOHOro (POHJOB B COOTBETCTBUU C MpoduiIeM
y4eOHON U METOJIUUECKOUN AEATETbHOCTH Jiuiles] 1 UH()OPMAIIMOHHBIMU TOTPEOHOCTSIMU
MOJIb30BATENEH, B COOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM OT 29.12.2010 Ne 436 «O
3ammTe AeTedl oT uHGOpMalUM, MPUUUHSIOMEH Bpel HMX 3J0pPOBbIOY», HE JOIyCKas
HaJIMYus WK JOCTyNa K Me4YaTHBIM, ayJauo, ayJAMOBU3YalbHBIM U MHBIM MaTepHhaiam,
COJICp KaIlUX TMPU3HAKKU IKCTpEeMH3Ma, B cOOTBeTCTBUU ¢ DenepalnbHBIM 3aKOHOM OT
25.07.2002 Ne 114-®3 «O npoTUBOAEHCTBUU IKCTPEMHUCTKON AEATEIBHOCTI.

3. Opranu3anus JAesiTeJJbHOCTH OMOTHOTEKH

3.1. Hannuue yKOMITJIEKTOBAaHHOM OMOTMOTEKH B JIMIIEE 0053aTEIBHO.

3.2. B crpykrypy OHOIHOTEKHM BXOAUT AaOOHEMEHT, YHMTAIBHBIM 3aj, OTHel
y4eOHUKOB.

3.3. bubnunoreuHo-uHpopMaImoOHHOE OOCITY>KUBAaHUE OCYILECTBIISIETCS HAa OCHOBE
MCIIOJIb30BaHUs OMOIMOTEYHO-NH(POPMALITMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM
¥ BOCTIHTATEIHHBIM IUTAHAMHU JIMIIES, MPOrpaMMaMy, MPOEKTaMU U TIJIaHOM pPaOOTHI
OMOIMOTEKH.

3.4. CnoHcopckas MoMoIIb, MoJiydeHHass OMOIMOTEKOM Ha KOMIUIEKTOBaHUE (oHAa
¥ 3aKyNKy 000pyZOBaHUs, HE BIICYET 32 COOOM CHM)KEHUS HOPMATHUBOB U aOCOFOTHBIX
pa3MepoB (puHaHCHpOBaHUS U3 Oro/KeTa juies. J(eHeXHble CpelcTBa 3a CHAHHYIO
OMOIMOTEKON MaKyJaTypy, pacXoAylTCs Ha yJIydlleHHEe MaTepHaJbHO-TEXHHUYECKOMN
0a3bl OMOIMOTEKH, MOAMUCKY MPOQPECCHOHATBHBIX HM3JaHUM, KOMIUIEKTOBaHUE (OoHAA
JOKYMEHTOB.

35.B memix obecrneueHuss MojaepHHM3aUuMU  OMOIMOTEKM B YCIOBHSX
uHpopMaTu3auuu oO0pa3oBaHMsSI W B Mpeesiax CPEACTB, BBIICISIEMBIX YUpEIUTENIEM,
oOpa3oBaTesbHOE yupexKIeHne odecreurnBaeT Ou0INOTEKY:

a) TapaHTUPOBAHHBIM  (PUHAHCUPOBAHHEM  KOMILJIEKTOBAHUS  OUOJIMOTEYHO-
MH(OPMAIIMOHHBIX PECYPCOB;



0) HEOOXOMUMBIMHU CIIY)KEOHBIMH U TPOU3BOJCTBEHHBIMH IOMEIICHUSIMU B
COOTBETCTBUH CO CTPYKTYpOil OMOJIMOTEKH U HOPMATHUBAMHU MO TEXHUKE 0€30MaCHOCTH
AKCIUTyaTalliM  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIAXHOCTH, 3aIlbUICHHOCTH
MOMEIIIEHHs) U B COOTBETCTBUM ¢ TpeOoBaHUsIMH caHuTapHbIX mpasui CII 2.4.3648-20
«CaHUTapHO-3MUJEMUOJIOTHUYECKHE TpeOOBaHMA K OpraHu3alusM BOCIHUTAHUS WU
oOy4eHHUsl, OTJbIXa U O30POBJICHUS IETEH U MOJIOACIKU;

B) COBPEMEHHOM 3JEKTPOHHO-BBIYMCIUTEIBHON, TEJICKOMMYHUKAIMOHHON U
KOMMUPOBATHHO-MHOXKHUTEIPHOW  TEXHUKOH W  HEOOXOAMMBIMH  MPOTPAMMHBIMHU
MIPOTYKTaMU;

I) PEMOHTOM M CEPBUCHBIM OOCIY)KMBAaHUEM TEXHUKH U O00O0pYIOBaHHUS
OMOINOTEKY;

1) OMOIMOTEYHOM TEXHUKON M KAHIIEISIPCKUMHU MPHUHAICKHOCTIMU.

3.6. AqMuHUCTpaus  JUIes CO3JAeT YCJOBHUS I COXPAaHHOCTH aImapaTyphl,
000py10BaHUS U UMYIIIECTBa OMOINOTEKH.

3.7.0TBETCTBEHHOCTh 332 CHCTEMAaTHYHOCTh U KA4ECTBO KOMILJIEKTOBAHMUSI
OCHOBHOTO (hoHAa OMOJIMOTEKU, KOMIUJIEKTOBaHHWE Y4eOHOro (hOHIa B COOTBETCTBHUH C
(benepaibHBIMU MEPEYHSIMU YYSOHUKOB U Y4€OHO-METOANYECKUX M3/IaHUN, OTCYTCTBUE
B (QoHIe HMHPOPMAIUOHHBIX W3JAAHUM, MPU3IHAHHBIX SKCTPEMUCTCKUMH, CO3JaHUE
HEOOXOJMMBIX YCIOBUN JJIA JEATEIbHOCTH OWOJMOTEKH HECET TUPEKTOp JIHIEes B
COOTBETCTBHHU C Y CTABOM.

3.8.Pexkxrim  paboTbl OMOIMOTEKH OMpenessieTcss TeIaroroM-OudImoTekapeM B
COOTBETCTBUM C TIpaBWJIaMH BHYTPEHHETO TPYAOBOTO pacrnopsnka Jmuues. [lpu
OTpEeICIICHUH pekrMa paboThl OMOJIMOTEKU TPEAyCMaTPUBAETCS BhIICIICHUE:

a) OJIHOTO pa3a B MeCAll — CAHUTAPHOTO [IHS, B KOTOPBIA OOCIyKUBAHUE
ITOJIb30BATENEN HE  MPOU3BOJMTCS.

3.9.B memsix obOecnedeHUS paIrMOHAIBHOTO HWCIIOIL30BaHUS WH(GOPMAIMOHHBIX
pecypcoB B paboTe ¢ IETbMHU W FOHOIIECTBOM, OMOIMOTEKA JIMIIES] B3aUMOJCHCTBYET C
OubIMOoTeKaMU, BXOIAIIMMHU B CTPYKTYpy MuHucTepcTBa KynbTyphl PO.

4. VYnpasienue. llITaTb

4.1. YrpaBnenue  OMOJMOTEKONM  OCYIIECTBISIETCS B COOTBETCTBHH  C
3akoHosaTeabcTBOM Poccuiickoii deneparuu, cyobektoB Poccuiickoit denepanuu u
YcraBom nuies.

4.2. O011€€ PYKOBOJCTBO JACATEILHOCTHIO OMOJMOTEKH OCYIIECTBISIET TUPEKTOP
JUes.

4.3. PykoBoacTBO OMOIMOTEKOM OCYIIECTBISET MeAaror-ondiaruorekapb, KOTOPbIN
HECET OTBETCTBEHHOCTh B IpEAeNiax CBOEM KOMIIETEHLIMH Iepel OOIIEeCTBOM U
PYKOBOAMTENEM JUIEs, OOy4alolUMHUCA, WX POAUTENSIMU (MHBIMU 3aKOHHBIMU
MPEJCTABUTEIISIMU) 3a OpraHU3alMi0 M Pe3yJbTaThl JESITEIBHOCTH OUOIMOTEKU B
COOTBETCTBUM €  (PYHKIIMOHAJIbHBIMU  OOSI3aHHOCTAMH,  MPEAYCMOTPEHHBIMU
KBATH(UKAIIMOHHBIMU TPEOOBAHUSAMH, TPYTOBBIM JIOTOBOPOM M Y CTaBOM JTUTIES.

4.4. Ilegaror-6u0ar0TEKaph HaA3HAYAETCS PYKOBOAMTEIIEM JIULIES, SIBISIETCS YJICHOM
MEJAaroru4eckoro  KOJUIEKTMBA M BXOJAMT B COCTaB IEJAaroru4eckoro CoBeTa
00pa30BaTENbHOTO YUPEKICHUS.

4.5. MeToan4ecKkoe COIMPOBOXKICHUE EATeTbHOCTH OHOMMOTEKH OOecTieunBacT
CHenuaiucT (METOIUCT) MO yuyeOHbIM (OHJAM U IMIKOJbHBIM OMOJIMOTEKaM opraHa



ynpaBiieHus 00pa30BaHUEM, YUYPEXKJIEHUS CUCTEMbI TMEPENOJrOTOBKH W IOBBIIICHUS
KBTU(PUKALUN; PETMOHATIEHOTO HH(OPMAIITMOHHOTO LIEHTPA.

4.6. Ileparor-oubanorekapb pa3pabaThIBaCT U MPEACTABISIET PYKOBOJUTEIIO JHUIIES
Ha YTBEPKJEHUE CIEYIOUTUE JOKYMEHTHI:

a) [Tonoxxenue o 6ubnuoreke, [IpaBuiia moap30BaHus OUOIUOTEKOM;

0) MJIaHOBO-OTYETHYIO U TEXHOJIOTHUECKYIO TOKYMEHTAIIHIO.

4.7. TlopaloK KOMIUJIEKTOBaHUS IITaTa OMOJIMOTEKU JIUIES PETrIaMEHTUPYETCS €ro
YcraBom.

4.8. Ha pabGoty B OMONMOTEKYy NPHUHMMAIOTCS JIMIA, HUMEIOIIUE HEO0OXOIUMYIO
poQeCCUOHATBHYIO MOJTrOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSIM
KBATH(UKAIMMOHHON XapaKTEPUCTUKH MO JOJKHOCTH U TOJYYECHHOW CIEIHAIBHOCTH,
MOATBEPKIAECHHYIO JOKYMEHTaMH 00 00pa30BaHWU U KBATH(DUKAIIUN.

4.9. PaGoTHUKN OWOIMOTEK MOTYT OCYIIECTBIISATH MEAATOTHYECKYIO NEATeIbHOCTD.
CoBMmenieHue OUOIMOTEUHO-UH(MOPMAIITMOHHOW M TEIaroTHYECKON  JIeITeIbHOCTH
OCYIIECTBIISIETCSL PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha I0OPOBOJILHOM OCHOBE.

4.10. TpynoBble OTHOIIEHUS PAOOTHUKOB OMOIMOTEKHM W JIULES PETYIUPYIOTCS
TPYAOBBIM  JOTOBOPOM,  YCIIOBHSI  KOTOPOTO  HE  JIOJDKHBI — IIPOTHBOPEUYUTH
3aKOHOJAaTeNbCTBY Poccuiickon denepannu o Tpye.

5. ®yukuum negarora — OudaHOTEKAPS
[Tenaror — 6ubIMOTEKAPD:

5.1. ®opmupyet poH1 OMOAMOTEUHO-UHPOPMAITUOHHBIX PECYPCOB JIUIIES:

- KOMIUIEKTYET yHUBEpCAlbHbIA (OHJ YUYEOHBIMH, XYJI0)KECTBEHHBIMH,
Hay4YHBIMH, CIPABOYHBIMH, MEJArOTMYECKUMHU U HAyYHO-TIOMYJISPHBIMUA JOKYMEHTaMHU
Ha TPAJUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEIAX HH(POpMALINY;

- monoJHsAeT GoHa UHPOPMAUMOHHBIMU pecypcamu cetu MHTepHer, 0a3amu u
O0aHKaMU JAHHBIX JPYTUX YUPEKIACHUN U OpraHU3aIui;

- OCYILECTBIIIET Pa3MEILEHUE, OPTaHU3ALMIO U COXPAaHHOCTh JOKYMEHTOB;

5.2. TlpoBoauT mpoBepKy cCHpaBOYHO-OMOIMOTpaduueckoro ammapara (oHaa Ha
HaJU4Me€ DOKCTPEMHUCTCKMX MATEpUAIOB, CIHCOK KOTOPBIX pa3MEIEH Ha caiTe
Munucrepcrsa roctuuu Poccuiickon @enepanuu:

5.2.1. perynspHO: MpU MOCTYIUICHHH HOBBIX MH(GOPMAIIMOHHBIX MAaTEpUAJIOB B
donx;

5.2.2. exeMecsS4YHO: HH(POPMALUOHHBIX MaTE€pUaJIOB, XPaHALIUXCS B
OTKPBITOM JOCTYIE AJIs oceTuTeNnei (MHpopMaloOHHbIe MaTepUalibl, XpaHsIIHeCs Ha
CTEJUIaXaxX B UYUTAILHOM 3aJie).

5.2.3. eXeKkBapTaJbHO: HWH(POPMAIIMOHHBIX MATEPUAJIOB, XPAHSIIUXCS B
oubnroreunoM poHje;

5.3. TlpoBepka Ha mpeaMeT Hamuyus B OMOIMOTEYHOM (hOHAE MHPOPMALMOHHBIX
MaTepUalioB, MPU3HAHHBIX AKCTPEMHUCTCKUMHU, MPOBOJUTCS B MOPSIKE, YCTAHOBIEHHOM
MpUKa3aMM IUPEKTOPA, HO HE PEXKE, YEM pa3 B KBapTall.

5.4. Opranuzyer W BeIET CIPABOYHO-OMONMOTrpaduuecKuil ammapar: KaTaJoTH
(asipaBUTHBIN, CUCTEMATUYECKUI), KAPTOTEKH (CUCTEMATHYECKYI0 KapTOTEKy CTaTei,
TEMaTUYECKHE KapTOTEKH), MIEKTPOHHBIN KaTaior, 0a3sl JaHHBIX 10 mpodmio MbOY
nuues;



5.5. OcyuiecTBisieT aHaJTUTUKO-CUHTETUYECKYIO IepepaboTKy HHGPOpMALIUH:
pa3paboTka peKoMeHJaTeIbHbIX Oubaunorpaguueckux mnocoOuit (CIUCKH, O0O30pHI,
yKa3aTesu U T.I1.)

5.6. OcymectBiger auddepeHIpoBaHHOEe  OUOIMOTEYHO-UH(POPMALIUOHHOE
00cTy:kuBaHuEe 00yUaIOIINXCS:

5.6.1. [Ipenocrapnser nHGOPMAIIMOHHBIE PECYPCHI Ha PA3JIMYHBIX HOCUTENISIX Ha
OCHOBE M3yUYCHUS UX MHTEPECOB U MH(POPMAITMOHHBIX TOTPEOHOCTEH.

5.6.2. Opranmsyer oOy4eHHME HaBbIKaM HE3aBHCHMOTO OHOIMOTEYHOTO
MOJIB30BATENS U MOTpeOuTenss nHPpopMauu, COACHCTBYET (HOPMHUPOBAHUIO KITFOUECBBIX
KOMITETCHIIUI: CIIOCOOHOCTH HAXOUTh U IPUMEHSThH HY>KHYIO HH(POpMAITHIO.

5.6.3. Opranm3yer MacCOBBIE MEpPONPHUATHS, OPUCHTUPOBAHHBIC HA Pa3BUTHE
oOIIel W YUTATEIbCKOW KYJIBTYPhl JTUYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHUECKOTO
MBIILICHUS.

5.7.  OcymectBisier auddepeHIupoBaHHOE OHUOIMOTECUHO-UHGOPMAIIMOHHOE
oOcy>KMBaHUE MEeIarorniyecKux paboTHUKOB:

5.7.1. BoiaBnsier uHpOpPMaIMOHHBIE MOTPEOHOCTH W YAOBIETBOPSIET 3aIPOCHI,
CBSI3aHHBIE C 00yUYEHUEM, BOCTUTAHUEM U 3]J0POBbEM JICTEH.

5.7.2. Co3maer OaHK TnieAaroruuyeckoil HMHQPOpPMAIUU KaK OCHOBBI €IMHOU
MHDOPMAITMOHHONW CIIy’)KObl  00IIe00pPa30BATEIBLHOTO  YUPEKIACHUS, OCYIECTBISET
HAKOIUICHHE, CHCTeMaTU3alIi0 HH(OopMaIMy 1o MpeAMeTaM, pas3iejaM U TeMam.

5.7.3. BoisBigeT nH(pOpMaMOHHbIE MOTPEOHOCTH U YAOBJIETBOPSIET 3aMPOCH B
00J1aCTH TIEIArOTMYECKUX NHHOBAIIUN W HOBBIX TEXHOJIOTHH.

5.7.4.  CnocoOcTByeT  MNpPOBEIEHUIO  3aHATHM 1O  (POPMUPOBAHUIO
WH()OPMAITMOHHON KYJIBTYPBI; SABISETCSA 0a30 71 IPOBEACHUS MTPAKTUICCKUX 3aHATHI
1o pabote ¢ MHPOPMAITMOHHBIMU PECYPCAMMU.

5.7.5. OcymiecTBasieT Tekymiee nHPopMupoBaHue (0030pbl HOBBIX MOCTYIUICHUMN
U yOJUKaIuii).

5.8. OcymectBisger auddepeHnrpoBaHHOe OHOIMOTEYHO-UH(DOPMAIIMOHHOE
oOcy>KrBaHUE pOAUTENCH (MHBIX 3aKOHHBIX MIPEJICTABUTEINEH) O0YIarOIINXCS:

5.8.1. YnmoBneTBopsieT 3ampochl MoJb30BaTeNied U HHPOPMHUPYET O HOBBIX
MOCTYIJICHUSAX B OMOIMOTEKY, B TOM YHCIIE criocoOcTByommx peanmzanuu OI'OC.

5.8.2. KoHCynbTHUPYET MO BOMPOCAM OpPTraHU3aIlUU CEMEMHOT0 YTEHUS, 3HAKOMHUT
¢ uHGOpMaIMeil M0 BOCIUTAHUIO JE€TEH.

5.8.3. KoHcynbTUpyeT 00y4daronuxcs mo Bonpocam yueOHbIX U3TaHUM.

6. IIpaBa u 00s13aHHOCTH PA0OOTHMKOB OUOJIHOTEKH
6.1. PaboTHUKM OMOAMOTEKN UMEIOT IIPaBO:

a) CaMOCTOSITEJIbHO BBIOMpaTh (OPMBI, CpelCTBA M METOAbl OHUOIMOTEUHO-
WH(POPMAIIMOHHOTO 00CTY>KMBaHUs 00pa30BaTEIHHOTO U BOCIUTATEIBHOTO MPOIIECCOB
B COOTBETCTBHUU C ICJIAMH U 33/1auaMU, YKa3aHHBIMU B YcrTaBe nuiies u [lomoxxeHun o
OMOJIMOTEKE JUIIES;

0) TpOBOAUTH B  YCTAHOBIEHHOM  TOPSAKE  ypOKA  OMOIMOTEHHO-
oubnuorpaduuecknx 3HAHUN U UHPOPMAITMOHHOMN KYJIBTYPHI;

B) OMPEENSITh ICTOYHUKHA KOMIUIEKTOBaHUS MH(GOPMAIIMOHHBIX PECYPCOB;

I) U3bIMATh W PEATU30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBUH C
WNuctpykuueit o yuety 6u011oTeqyHoro poHa;



1) ONpeAeNsTh B cOOTBeTCTBUU ¢ [IpaBuiaMu nonb3oBaHus OUOIMOTEKOU suiies,
YTBEP)KJICHHBIMU PYKOBOAMTENIEM JHIEs U 1O COINIACOBAHUIO C YTMPABISIIOUIUM
CoBeroM juIiess BUIbI M pa3Mepbl KOMIIGHCAllUU  yiiepOa, HAHECEHHOTO
M0JIb30BaTEJISIMU OUOIMOTEKE;

€) Yy4acTBOBAaThb B YMPABJICHUM JIUIEEM B TMOPSJIKE, OIMPEACIsieMOM Y CTaBOM
YUPEKICHUS;

XK) WMETh E©XKETOAHBIA OTMYCK W JOMOJTHHUTEIBHBIA OIUIAYNBAEMBIA OTIIYCK B
COOTBETCTBUHM C KOJIJICKTUBHBIM JIOTOBOPOM MEXIy pPAaOOTHUKaMU U PYKOBOACTBOM
JIUTIES WM WHBIMH JIOKATbHBIMA HOPMATHBHBIMU aKTaMU;

3) OBITh TPEICTABIECHHBIMH K pPa3IUYHBIM (opMaM IMOOIMPEHUs, HarpajgaM u
3HaKaM OTJIMYUS, PEAYCMOTPEHHBIM i1 paOOTHUKOB 00pa30BaHuUs U KyJIbTYpPHI;

M) y4acTBOBaTh B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoin denepannu B
paboTe OMOIMOTEYHBIX ACCOIUAIIMNA UITH COIO30B.

6.2. PaboTHUKM OMOIMOTEKU O0S3aHbI:

a) o0ecrneyuTh TMOJIB30BATENISIM BO3MOKHOCTh pabOThl ¢ WHGOPMAIMOHHBIMU
pecypcaMu OMOIMOTEKH;

0) MNpOBOJWUTHL TMPOBEPKY HA TMpeAMET HalIuyusi B OuOIMOTEYHOM (DoHIE
MHOOPMAIMOHHBIX  MaTEPHANIOB, TNPU3HAHHBIX OKCTPEMUCTCKUMH, B TOPSIKE,
YCTAaHOBJICHHOM MIPUKA30M JTUPEKTOPA, HO HE PEXE, UeM pa3 B KBAPTAJI,

B) JIUTEPATYPY, HH(HOPMAIMOHHBIE MAaTEPUANIbl B 00513aTETLHOM MOPSJIKE CBEPATH C
denepalibHBIM CIHCKOM 3KCTPEMHUCTCKHUX MAaTEpHAIOB, B TOM YHCIIE, MOCTYMAIOMINE B
nap. Iloctynatomme wHGOPMAMOHHBIE MaTEpHANbl CBEPSITh CHCTEMATUYECKU MPH
MOCTYIUICHWW, HaXOASAIIMecs B OTKPBITOM JIOCTYNE [UJIsl YHTaTeled CBEpSThH
©KEMECSIYHO, HaxOJIIMecss B 3aKpbITOM JOCTyNe Jis YHTaTelel CBEpATh
€KEeKBapTaJIbHO;

I') MPOBOJAUTH PEBU3HIO TOCTYMAIOIIUX JOKYMEHTOB Ha Hajuuue WHGOpMaIuu
MIPUYUHSIONIEN BPE 310POBbIO U PA3BUTHIO JIETEM;

1) mpu OOHAPYKEHHH MAaTepuajoB, BKIIOYEHHBIX B DenepalbHbI CIUCOK
HKCTPEMHUCTCKUX MAaTEpUaOB, a TAaKXKe€ MaTepuaioB, HAHOCAIIUX BpPEIl 3I0POBBIO0 U
Pa3BUTHIO OOYy4YalOIIMXCA, OHM U3BIMAIOTCS, COCTABJISIETCS AaKT O CHHCAaHUM U
YHUYTOXKEHUU JTUTEPATYPhl U MAaTEPHAIIOB.

€) MH(POPMHUPOBATh IOJL30BATEICH O BHUIAX IPEAOCTABISAEMBIX OHOIMOTEKON
YCIyT;

) 00€CTIeUnTh HAyYHYI0 OpraHu3anuio (JOHI0B U KaTajloroB;

3) ¢opmupoBaTh (OHIBI B COOTBETCTBHUM C YTBEPKICHHBIMHU (heaepalbHbIMU
MePEYHSIMU yUEOHBIX M3IaHHWM, OCHOBHBIMU 00pa30BaTEIbHBIMU ITpOrpaMMaMu JTUIIE,
WHTEpecaMu, MOTPEOHOCTAMH U 3alIPOCaMH BCEX KaTeTOPUH MOIh30BaTENICH;

M) COBEPILICHCTBOBAaTh WH(MOPMAMOHHO-OMONIMoOrpadguueckoe M OMOIMOTEUHOE
oOcCTy’)KMBaHHUE MOTH30BATEICH;

K) o0OecrneunBaTh COXPAaHHOCTh HWCIOJB30BAHMUSI HOCUTENEH WHGOpMAIMH, WX
CUCTEMAaTH3allHIo, pa3MElICHHE U XpPaHEHHUE;

7) obecneynBaTh PEXKUM pabOTBl B COOTBETCTBHUM C  IMOTPEOHOCTSIMU
MOJIb30BaTeNIe ¥ paboTOo HIIes;

M) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSIIKE TIEPE]T PYKOBOIUTENIEM JIUIIES,

H) TIOBBIIIATH KBATH(PUKAIIHIO;

/. IlpaBa u 00sI3aHHOCTH MOJIb30BaTeeil OMOTUOTEKHU



7.1.  Tlonp3oBarenu OUOIUOTEKU UMEIOT MPABO:

a) ToyyyaTh TMOJHYIO HHPOpPMAIMIO O cocTaBe OubnamoreyHoro (QoHna,
MH(OPMAIIMOHHBIX PEeCypcax U MPelOCTaBIsIEMbIX OMOIMOTEKON yCayrax;

0) MOJIL30BaTHCSI CIIPABOYHO-OMOIMOTrpaduuecKumM anmnapaTom OMOINOTEKH;

B) TOJIy4aThb KOHCYJHTAllMOHHYIO TIOMOIIb B TOWUCKE M BBIOOpPE HCTOYHUKOB
uHopMamy;

r) MOJy4aTb BO BPEMEHHOE TMOJh30BaHHME Ha aOOHEMEHTE M UWUTAIbHOM 3ajie
NeYaTHbIC U3/IaHUA, Ay JTUOBU3yaJbHBIE TOKYMEHTHI U JPYTUe UCTOYHUKU WH(POpMAIIUY;

1) IPOJJIEBATh CPOK MOJTH30BAHMS IOKYyMEHTAMU;

e) [oJIy4aTb ~ TEMaTUYECKHE, (akTorpadpuueckue, VTOUHSAIOIIHME U
oubmmorpaduueckre CrpaBKu Ha OCHOBE (poHIa OMOTNOTEKY;

XK) TOdy4aTh KOHCYJbTAllUOHHYIO TIOMOII, B pabote ¢ wuHpopmamuedn Ha
HETPAJUIIMOHHBIX  HOCUTENAX TMpPH  TOJb30BAaHUU  DJCKTPOHHBIM UM  UHBIM
00opy10BaHUEM;

3) y4aCTBOBaTh B MEPONPUATHUAX, TPOBOAUMBIX OMOINOTEKOM;

1) oOpamarbes JUisl pa3pelieHuss KOHPIMKTHONW CUTYalluu K PYKOBOAUTEIIO JIULIES.
7.2.  Tlonb3oBarenn OUOIMOTEKH OOS3aHbI:

a) coomoaats [IpaBuiia nmonbp30BaHus OUOIMOTEKOM;

0) OepeXHO OTHOCHUTHCA K IPOU3BENEHUSAM IeuaTu (HE BBIPHIBaThb, HE 3arudarh
CTpaHUIIbl, HE JeJaTb B KHHUIE MOMYCPKUBAHHUM, MOMETOK), MHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSIX, 000pYA0BaHNIO, MHBEHTAPIO;

B) TMOJACPKHUBATh MOPAJOK PACCTAHOBKE JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKHU, PACTIONOKEHUN KApPTOUYEK B KATAJIOTaX U KapTOTeKax;

') TOJIb30BAaThCS IEHHBIMUA U CIPABOYHBIMHU JTOKYMEHTAMU TOJBKO B TOMEUICHUH
OMOIIMOTEKY;

1) yOeauThCs TMpU NOJYYEHUH AOKYMEHTOB 00 OTCYTCTBUM [€(EKTOB, a MpH
oOHapyXeHUH TPOUH(POPMHUPOBATH 00 ATOM paboTHHKA OUOINOTEKH. OTBETCTBEHHOCTD
3a OOHapyXeHHble JepeKThl B CIaBa€MbIX JIOKYMEHTAaX HECeT IMOCIIETHUMI
M10JIb30BATEb;

€) pacnuChIBaThCS B YUTATEIHCKOM (POPMYJISIPE 3a KAkl MOTyUYEHHBIN TOKYMEHT;

) BO3BpaIlaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH.

7.3.Ilopsaiok moyib30BaHusl OMOINOTEKOM:

a) 3amuch OOydYaroluXxcs Juues B OMONMOTEKY MPOU3BOJIUTCA MO CHUCOUYHOMY
COCTaBy Kjlacca B WHAMBUAYAJIBHOM MOPSAIKE, MEJArornyecKuX M HHBIX PaOOTHHUKOB
JUues, poauTeNnel (MHbIX 3aKOHHBIX TPEICTaBUTENEH) 00ydaronuxcsi — Mo Nachopry;

0) nmepeperucrpaliys noJjib3oBaTesiei OMOINOTEKH MPOU3BOAUTCS €XKETOAHO;

B) JOKYMEHTOM, MOJTBEPXkIAIOIIMM MPaBO MOJIb30BaHUS OMOIMOTEKOM, SBISIETCS
YUTaTEeNbCKUN HOpMYIIp;

r) 4uTaTeNbCKUi (opmyisip (UKCHUpYET nOaTry BO3Bpara JOKYMEHTOB (oHaa
OMOINOTEKHY.

7.4.1TopsmoK MOIB30BaHUS A00OHEMEHTOM:

a) TMOJIb30BATEN MMEIOT MPaBO MOJIYYUTh HAa JOM M3 MHOTOTOMHBIX H3JIaHUMN HE
0oJsee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU MOJIb30BAaHUS JOKYMEHTaMHU:

- yaeOHUKH, Y4eOHBIC TTOCOOUS, METOANYECKAs JINTepaTypa — y4eOHBIN TOT;

- HAy4YHO-TIONYJISIpHAs, TO3HABATENbHAS, XYA0KECTBEHHAs TuTeparypa — 14 nHei;

- IEpUOINYECKHE U3aHUsl, U3JaHUs TTOBBIIIEHHOTO CIIpoca — 5 THEH;



B) TIOJIb30BATEIM MOTYT MPOJUIUTH CPOK TOJB30BaHUS JOKYMEHTAMH, €CIIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIB30BaTENICH.

7.5.1Tops10K MOJIB30BaHUS YUTATBHBIM 32JI0M:

a) JOKYMEHTBHI, TpeIHa3HAYCHHBIE i1 paObOThl B YHTAIHLHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

0) PHIMKIIONEANH, CIIPABOYHHUKH, PEIKHE, IIEHHBIC U UMEIOIINECS B ¢IMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIAIOTCS TOJIBKO I paOOTHI B YATATLHOM 3aJI€.

7.6.ITopsimok paboOThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHOIO MPOLIecca MPOU3BOTUTCS
B MPUCYTCTBUU COTPyJAHHKAa OMOMMOTEKH, 10 TpaduKy, YTBEPKIECHHOMY
PYKOBOJIUTEIIEM JIUIIES;

0) paszpemiaercsi paboTa 3a OAHMM IEPCOHAJIBHBIM KOMIIBIOTEPOM HE OoJjiee JBYX
YeJI0BEK OJIHOBPEMEHHO;

B) TMOJB30BaTElb HMMEET TMpaBo pabdoTaTh € HETPAJUIUOHHBIM HOCUTEJIEM
uH(dOpMaIUKU TIoCIie TPEABAPUTEIHLHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OUOIUOTEKU;

r) paboTa ¢ KOMIBIOTEPOM IMPOU3BOJUTCS COIVIACHO YTBEPXKJICHHBIM CaHUTApHO-
TUTHEHUYECKUM TPEOOBaAHUSIM;

1) 0 BCeM Bollpocam mnoucka uHbopmanuu B MHTEpHETE MONb30BaTENh JTOHKEH
oOpamarbcsi K paOOTHUKY OHOJMOTEKH; 3amperniaeTcss K OOpalleHusiM pecypcam
WuTepHeTa, mpeAnoaaraiinmm orary.

8. JIueT perucTtpanuu u3MeHeHU

Howmep Howmepa smnctoB OcHoBanust | [loanuce | Pacummgposka | lara | Jlata
HU3MEHE- | 3aMEHEH- | HOBBIX | aHHYJIMPO- | I/ MOATIUCH BBCJICHUS
HUs HBIX BaHHBIX BHECECHMS U3MEHEHUS
U3MEHEHUN
[unpekTtop AnunbaeBa  Nomnucaro undposoi H.A. Anunbaesa
nognucoto: Anunbaesa
Ha nna Haunsa [luaccosHa

Jlara: 2022.09.28
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